
NEW RICKSTONES ACADEMY 

YEAR 1O WORK EXPERIENCE 

 

Thursday 19th April – Friday 27th 

April 2012 



Why Work Experience? 

• Forms part of your WRL curriculum 

• Develops key employability skills 

• Gives you an insight into the world of 
work 

• Opportunity to have a taster of a 
work placement that you have a 
particular interest in. 



Organisation of Your Placement 

• You may find your own placement – will 

need to meet health and safety standards 

 

• Deadline for return of paperwork is 

Thursday 19th January 2012 

 

• Otherwise 6 placements made online 



HCS Careers Ltd. 

– WebView is an online booking system 

that lets you look and apply for work 

experience placements. 

– It also has a journey planner to help 

you figure out how to get to the 

placements you choose. 

– You can logon to WebView from any 

computer that has internet access. 

 



  

 

Data Protection and Security 

  

•  WebView is not an open website 

•  Access controlled by user name and PIN 

•  Only school staff can see student details   
and PINs 

•  Employers cannot view student names 

•  Reliable system that is backed up every      
night 

 



Logon to: 

http://hcs.essex.learnaboutwork.net 

1 

Click on: 

‘Student’ 

2 



School: click on the school name that appears                        

and select your school from the drop down list 

Name: type in the user name 

given to you by your teacher 
PIN: type in the code given 

to you by your teacher 

Click on: ‘Login’ 
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Click on: ‘Search’ (at the top of the screen) 
4 



The job categories listed below are the same as 

those in your careers library. 

Click on: a job category you want to search in for 

placements (if you are not sure which category to 

search in, ask your teachers or look in the careers 

library) 

5 



Click on: ‘View’ to find out more about each 

placement 
6 



Click on: ‘Add to selections’ when you have found a 

placement you like 

You will then need to add your ‘Name’ and ‘PIN’ 

7 Click on: ‘Return to job list’ or ‘New search’ until 

you find a placement you like  



The ‘My Placement Details’ page lists the placements you 

have chosen. You can choose up to 6 and a minimum of 3 

placements. Use the ‘Choice’ column to rank them in order of 

preference, but be prepared to go to any of the placements 

you choose 

Click on: ‘Intalink’ to plan your route to each 

placement (make a note of the postcodes of 

the placements you have chosen first of all) 
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Click on: ‘Arrive’  

You then need to enter the date and time you 

want to arrive at your destination using the 

drop down arrows 
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In the ‘From’ section, 

enter your home 

postcode in the 

‘Location Name’ box 

In the ‘To’ section, 

enter the placement 

postcode in the 

‘Location Name’ box 

Click on: ‘Submit’ 
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This screen gives you a number of different 

options on how to get to your placement 

Click on: ‘Show These Route Details’ 
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This screen shows your options with details of 

bus stops and bus/train times. 

Click on: any of the ‘Start Map’ and ‘End Map’ 

buttons to see the exact location of any point 

Close the window when you have finished by 

clicking on the ‘x’ in the top right hand corner 
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Click on: ‘Submit’ when you have finished 

making your choices. You will not be able to 

change your choices once you have clicked 

on ‘Submit’ 

Click on: ‘Log Out’  
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Advice & Guidance 

• Make your choices early 

• Select carefully – deadline Monday 6th 
February 2012 

• Do not lose your pin number 

• Attendance is compulsory 

• Research the placements you are 
interested in 

• You and your parents will be advised of 
which of your choices you have been 
allocated 

 


